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Dear [Supervisor’s name],

I am requesting approval to attend AIAA DEFENSE Forum, taking place 17–19 March 2026 at the Johns Hopkins University Applied Physics Laboratory in Laurel, Maryland.

AIAA DEFENSE Forum is a Secret/NOFORN–classified event that brings together senior leaders from government, industry, and the research community to address today’s most pressing aerospace and national security challenges. The forum focuses on strategic and technical discussions surrounding emerging defense capabilities, operational priorities, and the evolving threat landscape. Attending provides a unique opportunity to engage directly with decision-makers and subject-matter experts in a trusted environment designed for meaningful collaboration and knowledge exchange.

By participating, I will gain direct insight into the defense initiatives, emerging technologies, and policy priorities shaping today’s national security landscape. The forum provides a rare opportunity to engage with senior defense and national security leaders and participate in candid conversations within a trusted classified environment. Through highly relevant keynote discussions, in-depth technical sessions focused on the modern battlespace, and meaningful peer engagement, I will bring back perspectives to ensure our organization remains informed and competitive within the evolving defense sector.

Estimated Cost Breakdown

· Registration: $[rate] 
· Hotel: $[rate × nights]
· Travel: $[estimate]
· Total estimated cost: $[total]

Registration includes access to all keynote and technical sessions and networking opportunities with senior leaders from the defense and national security community. I believe attending AIAA DEFENSE Forum will provide valuable insights and connections that will directly benefit our team and support our mission objectives.

Thank you for your consideration.

Sincerely,

[Your name]
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